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Timecard Calendar Due Dates



Outsource Codes – Payroll Timecards Only

Code Short Desc Long Desc Workflow Timekeeper Workflow Authority

AT ATHLETICS ATHLETICS Sarah Sundstrom Robert Polk

CP CATEG PRO CATEGORICAL PROGRAMS Brandy Cracchiolo Chad Golden

CT CTE CAREER TECHNICAL EDUC Vanessa Edwards
Brian Day/Anthony 
Anderson

DS DEPUTY SUPT DEPUTY SUPERINTENDENT Lorie Lambert Peter Scott

EA EARLY LRN EARLY LEARNING Rola Bachour Anne Arnold

EC ECEAP ECEAP PROGRAM Jodi Madison Anne Arnold

K1 ELA K-5 K-5 LITERACY ELA Theresa Webb Shelley Boten

K2 ELA 6-12 SECONDARY ELA/K-12 SCI/SRC/LIVELY Bridget Sphung Shelley Boten

EL ELL ENGLISH LANGUAGE LRN Kinh Passey Chad Golden

HC HC/NUR/HSB HI CAP/NURSES/HS BEYOND/504 Lindsey DeCarteret Dave Peters

HR HUMAN RES HUMAN RESOURCES Jean Hanson Debbie Kovacs

KT
KIT/MCKINNE
Y

KIDS IN TRANSITION/MCKINNEY 
VENTO Amy Perusse Chad Golden

KM MATH K-12 K-12 MATH Tina Roth Shelley Boten

OG OTG ON TIME GRADUATION Jessica Knight Cathy Woods

SP SPEC SVC SPECIAL SERVICES Donna Moran Kelly Klevenger

ST STEM-CASP STEM-CASP/PARTNERSHIPS Tina Roth Anthony Anderson

T1
SUPT 
CENTRAL TEACH/LEARN SUPT CENTRAL Cathy Parken Sally Lancaster

T3 SUPT NORTH TEACH/LEARN SUPT NORTH Sue Butterfield Jeannie Willard

T2 SUPT SOUTH TEACH/LEARN SUPT SOUTH Kellee Newcomb Larry Fleckenstein

TP TPEP/BEST TPEP/BEST Tina Roth Shelley Boten

VL VOLUNTEERS VOLUNTEERS Tina Roth Shelley Boten



Programmed in the 
model to read 
Outsource Codes



Delegation Boomerang – Workflow Option

Delegate Default Behavior = Boomerang Delegate REASSIGNMENT Behavior = Go Away!



Reminders

• Update Frontline with employee hours

• Do not adjust Frontline absences after 
verification

• At year end, split paper timesheets



Miscellaneous Info

• Paraeducator Assignments

• New Payroll Technician

• HR Location Codes to 3-digits

• BusinessPlus Software Updates


